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CRC’s and 2016 Renewals 

To ensure that we are meeting our statutory requirements, all educators need to have a Criminal Record Check 

(CRC) report date in their record. In the past this information was not collected if the educator stated they had 

completed a CRC with their SU/District. Any educator that does not have a CRC record date on file will need 

to either: complete a new fingerprint supported CRC, or have the district provide the Agency with a copy of 

the CRC report. If the district no longer has a copy of a previous report, a new CRC will be required. CRC 

applications will be included within renewal applications if an educator needs a CRC report date. 

 

CRC : Have you had one 
done since 7/1/98?

YES

Authorization to Release 
activated

Educator submits to SU/District and 
sends copy to the AOE

When AOE receives copy, RENEWAL 
can be issued

Oops! The SU/District 
shredded the CRC Report

Begin new CRC application

SU/District sends a copy of 
the Authorization to 

Release and CRC report to 
AOE

NO

Begin CRC process 

Pay $16.50

Access Notarized Request  

Educator has request 
notarized and sends to 

AOE via US mail

When request is received by 
AOE;  FAC is activated and 

educator is notified of next step

RENEWAL can be issued

Educator makes appt. to 
have fingerprints taken

AOE receives VCIC report and if 
educator is in good standing 

issues license(s)
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